PURCHASE
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CREDIT CARD

RECEIPT

Required for verification of the
credit card bill. Check one.

O Attached
O Will be provided
upon delivery

COMPLETE FORM AND
PLACE IN BOOKKEEPER’S
BOX AS SOON AS

POSSIBLE AFTER
PURCHASE

ST. LUKE CREDIT CARD PURCHASE INFO

Last four digits of St. Luke

Amount $ Credit Card #

Purchased From

Description of Purchase

EXPLANATION OF EXPENSE

If it is not very, very obvious why this expenditure was made, tell us about it.

REQUEST AND APPROVAL INFO

If an expense isn’t requested by the group in charge of the expense, obtain approval.

Form F2, St. Luke Evangelical Lutheran Church (rev. 06/08)
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Requested by Date

Approved by Date
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ACCOUNTING INFO

Account Type of expense -
what this money was spent on.
See reverse for common accounts.

Fund source of money to pay
for this expenditure. See reverse.

General Fund (Budget)
Pastor’s Discretionary
Pass Thru

Youth (Money raised by)
Renovations

7011 Harford

Music Outreach
Benevolence

Other:
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FINANCE AREA
Statement dated
StmtPaidbyCk #__
Prepared by

Controller review
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